Excel Certification Part 1 – Complete Levels 1 (Apprentice) and 2 (Associate)
All students are required to complete three levels of Excel Certification this semester.  The skills you learn by doing these certifications will be used in your ENT 101 courses and in every semester of your Suffolk career.  
Part 1:    Access the following link to the Excel Certification site https://www.elearnexcel.com/excel-certification/
•       Cost for Materials: $24.00/Month (Students can complete as many levels as they want within the one-month period. It is in your best interest to complete as many levels within the one-month period so you do not have to pay an additional $24.00.)
•       After you pass each assessment (you can take it as many times as necessary) the Certification is ready to download and print.
Part 2:    You MUST turn in your printed certifications for Level 1 (Apprentice) and Level 2 (Associate) no later than [INSERT DATE FOR CLASS 9] You MAY turn it in prior to [INSERT DATE FOR CLASS 9].
•     Level 3 (Specialist) is due [INSERT DATE FOR CLASS 11] and Levels 4 and 5 will be due next semester. If you choose to complete Levels 4 and 5, you are responsible for producing the printed certifications next semester.  *Faculty will not be responsible for keeping levels 4 and 5 certifications.* 
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